
CDP Credentials Committee
MEMBER TRAINING AUG 18, 2023 EBOARD

2023-2025 TERM



IN-PERSON COMMITTEE AGENDA
I. 3:15 - 3:30 pm: Introductions and Roll Call

II. 3:45 - 3:55 pm: Charge & Policies

III. 3:55 - 4:30 pm: Committee Training

A. Issues that come to Credentials Committee

B. Proxy table during the E-Board & Convention Meetings

C. Proxy process

D. Process to Ratify Executive Board Members

IV. 4:30 - 4:45 pm: Feedback and Questions

V. 4:45am – 5:00 pm: Adjournment



COMMITTEE INTRODUCTIONS

• Full Name
• City & Assembly District
• Type of DSCC Delegate Member (ADEM, Central 

Committee, Appointee)
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Thank you for accepting your appointment to serve on the California Democratic Party’s 
Credentials Committee. This is an important responsibility. I urge you to take this 
appointment seriously, attend the meetings and participate fully.

I look forward to receiving your ideas and suggestions, and those of the full committee, on 
how to build a stronger, better and more representative Party.

As stated in the Party’s s By-Laws:

“...It shall be the duty of the Credentials Committee to approve the credentials of all 
persons appointed or elected to This Committee, to present a list of qualified members to 
the Chair of This Committee as soon as practicable, and to hear certain appeals from 
decisions of the Compliance Review Commission, as specified in Article XII. The 
Credentials Committee shall review and approve all proxies in accordance with Section 6 
of Article IV of these By-Laws. All challenges of members or proxies shall be referred to 
the Credentials Committee for resolution.”

Your presence at the Credentials Proxy/Problems desk for each meeting is an essential and 
valuable service. We appreciate your knowledge and patience, and need your participation 
at registration during Convention and Executive Board meetings. 

COMMITTEE CHARGES



● Parliamentary Procedures, Voting, and Code of 
Conduct (Art. IV, Sec. 7)

● Expectations
○ Attendance: No more than 1 unexcused absence
○ Participation: Work at least 2 shifts at the proxy table per 

meeting
● Volunteers for Leadership Roles

○ Attendance Taker (x2)
○ Minutes recorder (x1) (notes, motions, votes, outcomes)
○ CRC decision appeal recorder (x1)

COMMITTEE POLICIES



COMMITTEE 
TRAINING



● Compliance Review Commission (CRC) Jurisdiction

● Appeals from Compliance Review Commission (CRC) 

● Qualification for Membership

● Removal Process for failure to pay dues/registration 

fees (or file dues/fee waiver)

● Procedural steps for removal (making a motion, 

voting, etc.)

ISSUES THAT COME TO CREDENTIALS



EBOARD VOTING ELIGIBILITY

In order to vote, and have one’s vote counted, at this 
Executive Board Meeting, a member must have timely 
paid their annual DSCC dues and registration fee (or had 
them waived, by request from the E-Board/DSCC 
Member) to This Committee, registered for the meeting, 
received the event meeting/webinar links, and agreed to 
the CDP Code of Conduct, prior the close of 
credentialing.



PROXY HOLDER VS. PROXY GIVER

DEFINITIONS:

Proxy Holder: The person who is representing the 
voting DSCC member at the meeting of This 
Committee

Proxy Giver: The DSCC member who is giving 
their voting credentials to another person

 



PROXY TABLE DURING EBOARD MEETINGS

1. Proxy holder comes to get their proxy form 
processed 

– We have a copy of their pre-approved proxy form OR

– They bring a copy of their completed proxy form

2. We check the eligibility of the proxy holder/giver 

3. We give them their “EBoard Proxy Approval Form” 
Slip

4.Proxy holder takes their slip to pick up the 
credential of the proxy giver



PROXY PROCESS 
FOR E-BOARD
Check if the proxy giver is a 
member of the E-Board.

Check if the proxy holder and giver 
are DSCC members in good standing.
• Registered Democrats
• DSCC dues paid (or waived) (both proxy giver 

and proxy holder)
• Meeting registration paid (by proxy giver or 

holder) OR waiver requested (by proxy giver)
Check that the proxy holder is not 
already a proxy or an EBoard 
member.



EXECUTIVE BOARD PROXY RULES

PROXY 
GIVER

County Central 
Committee Members

Assembly District 
Representatives

Statewide, Congressional and 
State Legislative nominees 
and their appointees, DNC 

Members, Past Party Officers, 
CDC Officers, Young Dems 

Officers

PROXY 
HOLDER

Proxy may be given 
only to a member  or 
alternate of the same 
County Committee.

Proxy may be given only 
to a DSCC member who 

lives in the same 
Assembly District.

Proxy may be given to any DSCC 
member.

DSCC 
CODES D4XXXXX D7XXXX ALL OTHERS

Note: Voting by proxy shall not be permitted with respect to any Standing or 
Special Committee.

4. Determine the type of DSCC member the proxy holder must be.



PROXY PROCESS FOR E-BOARD (Cont.)

Make sure the form is signed by the 
proxy giver.

Stamp and initial proxy form and the 
proxy approval slip.

Give proxy holder the proxy approval 
slip.



● In person daily credentialing/registration onsite during this meeting

○ Daily Registration/Credential in hours: Friday, Aug 18, 5-9PM, Saturday Aug 19, 
9AM-12:30PM, Sunday, Aug 20, 9-10AM

○ PRE-APPROVED Proxy forms must be filed in advance no later than Aug 4, 2023, by 
midnight.

○ Credentials Meeting (Fri, August 18 at 3PM), Visalia Marriott at the Convention Center, 
300 South Court Street, visalia CA 93291).

○ Committee reviews list of registered individuals and list of proxies with preliminary 
approvals

○ Committee hears appeals of registration

● Prelim Credentials EBoard Registration Report given during opening Saturday General 
Session

● Final Credentials Eboard Registration Report given to the body on Sunday during opening 
of General Session

RATIFYING MEMBERS
2023 August 18th - 20th Summer EBoard Meeting (In Person)



Questions and 
Feedback
NEXT COMMITTEE MEETING:
Friday, November 17, 2023

Sacramento, CA 95814 
2023 November 17 - 19 CADEM Endorsing Convention - Sacramento CA 



REFERENCES 
1. Bylaws: 
2. https://cadem.org/bylaws/  
3. Executive Board Proxy Registration Form: 

https://fs3.formsite.com/CADEM2011/8pzvzx4ax9/index
4. Credentials Committee Page: 

       https://cadem.org/standing-committee/credentials-committee/  

ATTACHMENTS 
1. Robert’s Rules of Order Cheat Sheet 
2. Proxy Form 
3. Proxy Approval Slip 
4. Delegate ID Codes 
5. Credentials Committee Shifts 

REFERENCES AND ATTACHMENTS

https://cadem.org/bylaws/
https://fs3.formsite.com/CADEM2011/8pzvzx4ax9/index
https://cadem.org/standing-committee/credentials-committee/

